
MyMoore uses the same login details as PTC Online. 

Note: If you have had any ID (including a Student ID) with Moore College in the past, this will be the 
ID that you use to log into MyMoore. If you need to set, change or reset your password, this will be 
verified against the email address that we have on file. If you do not know which email address you 
last used, or no longer have access to that email address, please contact us (ptc@moore.edu.au) so 
that we can verify your details and reset your email address to avoid issues with duplicate accounts.

In MyMoore, click on MoorePTC, either from the menu on 
the left, or the section on the right of the Dashboard screen.

Log in to MyMoore (you may need to sign up).

Setting up a PTC group
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Click PTC Groups ...

When enrolling, students can follow this same link 
and then click Join by Code. 

To set up a new group, click Create a Group.

Setting up a PTC group



Enter your school or church.

Unit: Select your group’s subject unit from the 
menu. Note: this cannot be edited once the 

group has been created.
Group Name: This will auto-fill, 
but you can change it if you want 
something different.

OPTIONAL Estimated start date: Enter the date 
you intend to start meeting (must be within the 

next twelve months).  This will help the PTC 
Team support your group.  You can edit this up 

to a week beyond the date entered.

Visibility: 
Link only: Recommended.  The group will not appear under 
PTC Groups on MyMoore. You will receive a group code, a link 
and a QR code that any potential member can use to join. You 
will also be able to send email invitations with a direct link to 
the group.

Private: Groups can only be accessed through email invitations.
Printed notes delivery: 
Individual only: Each student takes responsibility for 
their own set of notes.

Group option available: You, the group leader, take 
responsibility for bulk delivery of any printed notes 
purchased by students, including any cost incurred 
for postage (which you can choose to pass on).  See 
next page for more details.
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When a student in your group orders a set of printed notes and selects “Via group leader” delivery, 
- a copy of the printed notes will be set aside for either bulk postage or collection from Moore College; and
- PTC staff will notify you via email that a set of notes is now ready for postage or collection.
Note: You will receive an email notification for each student who orders a set of printed notes.

Please respond to the first email as soon as possible to arrange either bulk postage or collection.

Printed Notes Delivery – Group Option

Bulk Postage:
Savings are made when four or more sets of notes are posted.

Reply to the first email to request bulk postage and PTC staff will 
liaise with you regarding the timing of dispatch, the delivery 
address, the cost of postage and payment. 

PTC staff will notify you via email when the notes have been 
dispatched. The option for group delivery will automatically revert 
to “Individual only” at this point, so late joining members of your 
group will be responsible for their own printed notes.

Collection:
Printed notes can be collected from the concierge at Moore College, 
Newtown, on weekdays between 8.30am and 4.30pm

Reply to the first email to request collection of the printed notes 
and PTC staff will liaise with you regarding the timing of collection.  
You may choose to wait until close to your starting date to collect 
printed notes that have been ordered.

Make sure you change delivery back to “Individual only” when the 
group option is no longer required, so late joining members of your 
group will be responsible for their own printed notes. 
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QR code for church 
announcements or 

newsletters

Direct link to copy and paste 
into messages or emails

Code for use in MyMoore

Email invitations 
with “button”

Members will appear here, 
including you.

Inviting members
All options will take 
members to Moore PTC 
in MyMoore and pre-
select enrolment in the 
subject unit of the group.



Log in to MyMoore > Moore PTC > PTC Groups

“Edit” button

Due to copyright laws, each person must have 
their own copy of the notes, whether that be 

through a formal enrolment, subscription 
(online access) or the printed notes.  It is a 
breach of copyright to share the content of 

subject units in Moore PTC by making copies 
of the notes to distribute to others.

Please ensure each member 
has a copy of the notes.

List of people who have joined

Not formally enrolled, but may have 
purchased a copy of the printed notes

Group creator and leader (no “Remove” 
option). Contact ptc@moore.edu.au if 
the leader needs to be changed.

Has a subscription

Formally enrolled

Click to change the group 
name, school, church or 
start date, or change the 
visibility and printed notes 
delivery options.

Managing your group
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If your group has no members, you can delete it. If your group has members, contact ptc@moore.edu.au if you want to delete it.

Any group with no members (other than the creator) after 
three months will be automatically deleted.

Notes:

• A Public or Link only group will be converted to Private three months after the creation date or the estimated start date (which ever is later).

• All groups will become read-only nine months after the creation date or the estimated start date (which ever is later).

If you have any problems, please contact us at 
ptc@moore.edu.au 
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